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MBA ADMISSIONS 

CAP Round Admission Instructions 

Important instructions for candidates reporting for admission 

IMPORTANT: Admission formalities can be completed only after verification of the required original 

documents and payment of the applicable fee. 

1. Demand Draft and Fee Payment 

Please carry a Demand Draft drawn in favour of “COEP Technological University” for the applicable fee 

amount according to your allotted seat category. 

 



COEP TECHNOLOGICAL UNIVERSITY 

Department of Management Studies | COEP Technological University 

2. Documents to Be Carried 

• Carry all documents mentioned below in original, along with one set of photocopies. 

• 10th Mark Sheet 

• 12th Mark Sheet / Diploma Mark Sheet 

• Graduation Mark Sheet 

• Nationality Certificate / Birth Certificate 

• Domicile Certificate 

• Caste Certificate, if applicable 

• Caste Validity Certificate / Receipt, if applicable 

• Non-Creamy Layer Certificate / Receipt, applicable for VJ/DT-NT (A), (B), (C), (D), OBC, SBC and SEBC 

categories 

• EWS Certificate / Receipt, if applicable 

• Income Certificate for TFWS, if applicable 

• Proforma P and Q for Sponsored Candidate / Working Proforma 

• Relevant supporting documents for NRI / OCI / PIO / FN / CIWGC / NEUT / J&K / Disability / Defence-

1, 2, 3 / PMSSS category, as specified in the COEP Technological University brochure 

• Gap Certificate, if applicable 

• CET Score Card - Photocopy 

• Online Anti-Ragging Reference Number generated through the UGC website - Mandatory 

• Academic Bank of Credits Identification Number (ABC ID) - Mandatory 

• Undertaking Form, if any document remains pending 

• Transfer Certificate / Leaving Certificate (TC/LC) - Mandatory 

• Migration Certificate for postgraduate programmes - Mandatory 

• The original documents uploaded on the CET Cell portal are mandatory for verification. 

3. Undertaking for Pending Documents 

An undertaking may be accepted, subject to University rules and the prescribed submission timeline, for the 

following documents: 

• Leaving Certificate (LC) 

• Transfer Certificate (TC) 

• Migration Certificate 

• Gap Certificate 

4. Photograph 

• Carry one recent passport-size colour photograph. 

Candidate Checklist Before Reporting 

☐  Demand Draft for the correct category-wise fee amount 

☐  All required original documents 

☐  One complete set of photocopies 

☐  Original documents uploaded on the CET Cell portal 

☐  Undertaking, wherever permitted, for pending LC / TC / Migration / Gap Certificate 

☐  One recent passport-size colour photograph 

 


