
For Loging into Samarth visit: COEP Technological University (COEP Tech) and click on Samarth Login.

 

1. First time login: Username as your MIS Number and Password as Coep@1234. 

 

2. Reset Password window will open: Enter your Current Password as Coep@1234 and then enter your 

custom Password (Password should be Alphanumeric).  

Login with your new password. 

3. Click on the Employee Services 

 

https://www.coeptech.ac.in/


4. Select Profile for Profile Updation or Select Leave for Leave Application

 

5. Employee Details Updation Window: Click on Request for Update

 

6. In the Update Biographical Details page enter all the fields that are Mandatory(*). Teaching Faculty need 

to provide all the Relevant/Applicable Data: Research Gate ID, Orcid ID, Google Scholar ID, Vidwan, 

Scopus. 



 

By default when clicked on SAVE button, it goes in DRAFT.  

7. Open Drafts select on the applicable Check Boxes under Drafts & Click on View as shown below:

 



8. Click on Submit for Review if everything is correct and if not then click on Edit button and make the 

necessary changes/corrections. 

 

At the bottom of the page you need to add a remark and then click on Submit.

 

After Submitting, if you want to withdraw the request for review, then click on Revoke Request. 



9. Similarly you need to provide details in all the applicable fields highlighted 

 

10. Education and Qualifications: Provide all the Mandatory Details along with Supporting Documents (if 

applicable). 

Documents: Upload all the documents mentioned in the page except your Signature. 

11. SAR: You need to add all the details that are available. There are various fields. Please fill in all the 

relevant details wherever applicable (Administrative Experience, Duites, MoUs Undertaken, 

Collaborations, Mentorship, Association with Professional bodies, Library Experience).

 



12. Like SAR you need to provide details that are applicable in Research, Knowledge, Training, Travel. 

Please check all the highlighted boxes and fill in the details wherever applicable. 

 

 


