For Loging into Samarth visit: COEP Technological University (COEP Tech) and click on Samarth Login.
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1. Firsttime login: Username as your MIS Number and Password as Coep@1234.
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2. Reset Password window will open: Enter your Current Password as Coep@1234 and then enter your
custom Password (Password should be Alphanumeric).
Login with your new password.

3. Clickonthe Employee Services
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4. Select Profile for Profile Updation or Select Leave for Leave Application
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5. Employee Details Updation Window: Click on Request for Update

< c
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11 Biographical Details 2 Contact Details 3 Family Details

Drafts

111 Biographical Details

Pending Requests

History Name Mr. Demo Adjunct Faculty Date of Birth
Mother Name Guardian/Father Name
Name in Hindi Marital Status
Personal Details
Gender Male Social Category
Education & Qualification
My Public Profile Bload Group PAN

Documents Nationality Driving License
Religion Passport Number
Belong to PWBD Category No Passport Validity
SAR

Research

Knowledge 11.2 Scholar Links
Service

Research Gate Id Orcid Id
Training

Google Scholar Id Vidwan

Travel History

Scopus

Time Table

6. Inthe Update Biographical Details page enter all the fields that are Mandatory(*). Teaching Faculty need
to provide all the Relevant/Applicable Data: Research Gate ID, Orcid ID, Google Scholar ID, Vidwan,

Scopus.
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REQUESTS UPDATE

Update Biographical Details

Drafts
Pending Requests Basic Information
History salutation *
M.
PROFILE

First Name *
Demo Adjunct Faculty
Personal Details

Education & Qualification Middle Name
My Public Profile
Sumame
Documents
Guardian/Father Name *
EMPLOVMENT A
sAR
Mother Name *
B
Research
Knowledge Date of Birth *
2025-07-08
Service
Gender *
Training Male
Travel History
Name in Hindi *
T

Time Table

By default when clicked on SAVE button, it goes in DRAFT.

7. Open Drafts select on the applicable Check Boxes under Drafts & Click on View as shown below:

coep.samarth.ac.in/index.php/employee/ems-update-history/drafts?id=a32c9afb19c9df05c153263eda68b40cab6e903595afb 7f60f610c877f195c2a377 Q % ®

REQUESTS UPDATS

@ Succass!

Drafts Draft Saved Successfully!

Please click on view button and submit for review to get this data verified.

Pending Requests

History

Drafts “ri ) [

PROFILE
Showing 1-1 of 1 item.
Personal Details

Employee Section Name Status Activity Last Action Taken By Action
Education & Qualification

My Public Profile

Documents
(411718007) Demo Adjunct Faculty - Adjunct Faculty Biographical Details L Added 0 days, 0 hours, O minutes and 0 seconds ago 411718007 - (4N1718007) Demo Adjunct Faculty
EMPLOYMENT
SAR \ 7
Research Select all those
Click on View

Drafts that you
Knowledge need to Submit

for review.
service
Training

Travel History

Time Table



8. Click on Submit for Review if everything is correct and if not then click on Edit button and make the

necessary changes/corrections.
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Draft View
Drafts
Pending Requests
Section Name

History

Section Data

Personal Details

Education & Qualification

My Public Profile

Documents

SAR

Research

Knowledge

Service

Training

Travel History

Time Table

Personal Details

Field

Title

First name

Middle name

Last name

Name in hindi

Guardian name

Mother name

Marital status

Wedding date

Gender

Category

old Values

M.

Demo Adjunct Faculty

Male

Review the detalls filled /@E o -
and if everything is right

then click on Submit for
Review.

Change Request Values

Unmarried

Unreserved

At the bottom of the page you need to add a remark and then click on Submit.

"

If you want to change/correct any
information then click on Edit
and make the necessary changes
and then repeat the Step 8.
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Pending Requests

History

Personal Details

Education & Qualification

My Public Profile

Documents

SAR

Research
Request Remarks
Knowledge

Upload Supporting Document
Service

Training

Employee Remark *

Travel History

Time Table

Help[4

Blood group

Nationality

Date of birth

Religion

Pan number

Driving license

Passport number

Passport validity

Social media
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After Submitting, if you want to withdraw the request for review, then click on Revoke Request.



9. Similarly you need to provide details in all the applicable fields highlighted
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11 Biographical Details 2 Contact Details 3 Family Details
Drafts

Pending Requests . . .
111 Biographical Details Update Pending

History

Name Mr. Demo Adjunct Faculty Date of Birth

Mother Name Guardian/Father Name
Perscnal Details

Name in Hindi Marital Status
Education & Qualification

Gender Male Social Category
My Public Profile

Blood Group PAN
Documents

Driving License

Religion Passport Number
SAR

Belong to PwBD Category No Passport Validity
Research
Knowledge ‘/

11.2 Scholar Links

Service
Training Research Gate Id Orcid Id
Travel History Google Scholar 1d Vidwan

Scopus B
Time Table

10. Education and Qualifications: Provide all the Mandatory Details along with Supporting Documents (if
applicable).
Documents: Upload all the documents mentioned in the page except your Signature.

11. SAR: You need to add all the details that are available. There are various fields. Please fill in all the
relevant details wherever applicable (Administrative Experience, Duites, MoUs Undertaken,
Collaborations, Mentorship, Association with Professional bodies, Library Experience).
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61 Teaching 6.2 Administrative
Experience Experience 6.3 Duties 6.4 MoUs Undertaken 6.5 Collaborations 6.6 Mentorship Professional bodies
Drafts
e Requests 6.1:1 Teaching Experience (Within Organization) m
History

Actions Institution Designation Department Duration Status

No results found,
Personal Details
Education & Qualification

6.1.2 Teaching Experience Outside The Parent Institution [ et upioad [ 4dd [ orere@ [ pening reguests @ |

Documents Actions Institution Designation Department Duration Status

My Public Profile

No results found.

SAR

Research

Knowledge

Service

Training

Travel History

Time Table



12. Like SAR you need to provide details that are applicable in Research, Knowledge, Training, Travel.

Please check all the highlighted boxes and fill in the details wherever applicable.

c
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Research
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Pending Requests

History

Persanal Details

711 Research Projects

I 0 D e

Funding Amount

Actions  Start

Date

End Date Title Source Project Status Funding Status Amount Total Grants spor
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No results found.

Education & Qualification
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Research

Knowledge
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Pending Requests

History
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Documents

Training
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Actions Start Date End Date Type Resource Department Course Semester Status
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25 coep.samarth.ac.in/index.php/employee/record/knowledge-details-view?empld=a32c9afb19c9df05c153263edab8b40cab6e303595afb 76016 10c877f195¢2.

Q x @ i
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Perscnal Details
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My Pub
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8.1.1 Research Publications

0 I ) )

Actions  Publication

Type

Publisher Title Journal Number Dai Name Role in

Publication

Author Name Volume Pags Number 1SSN/e-ISSN

N results found.




